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Silent Auction Item Procurement Form 

 
Items donated to: Heart of the Cumberland, Federal Tax ID: 26-3722944 
 

Auction Volunteer Name: ________________________________ Phone: _______________  
 

Donor Information 

Donor Name: 

Donor Address: 

Donor Contact Person: Phone: 

Donor Signature: Date: 

 
Item Information 
 
Name of Item: 

Donor Estimated Value (fair market value): $ 
Exp Date (if app): 

 

Item description: Please be specific, but concise. Include quantity, size, color, restrictions/limitations, and other 

pertinent information. (If not enough room below, attach a separate sheet.) 
 

 
 

 
 

 

For Office Use: please make a copy of this completed form for the donor 

Auction Item Number: 

 
Check correct box: 
 

□ Donor will deliver the item. 
□ HOTC will pick up the item.  

 
Date and time of delivery/pick up: ____________________________________________________________ 

 
 
Check all that apply: 
 

□ This item is tangible. 
□ This item will be displayed at the auction.   
□ This item is intangible. 
□ This item has an image that will be displayed at the auction. 
□ This item has a donor supplied gift certificate.  

 

Silent Auction Items: 
 


